UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THI TRAN PHU THAI DPéc lap - Tw do - Hanh phic
S6: 07/QD-UBND Phu Thdi, ngay 06 thdng 01 ndm 2023
QUYET PINH

BAN HANH QUY CHE CHI TIEU NOI BO UBND
THI TRAN PHU THAI NAM 2023

CHU TICH UY BAN NHAN DAN THI TRAN PHU THAI

Can cw Ludt T 6 chitc chinh quyen dia phuong ngay 19/6/20] S;Ludt stra
doi bo sung mot sé diéu ciia Ludt Té chirc Chinh phii va Ludt Té chire chinh
quyén dia phwong ngay 22/11/2019;

Céin cit vao diéu kién thuc té ciia dia phuwong,

Theo dé nghi ciia cong chire Tai chinh - ké todn ngdn séch,
QUYKLT DPINH:

Pi¢u 1.Ban hanh kém theo Quyét dinh ndy quy ché chi tiéu noi bd
UBND thi trdn Phti Thai nim 2023. Quy ché nay thay thé quy ché chi tiéu néi
bd dugc ban hanh kém theo Quyét dinh sé 03/QD-UBND ngay 07thang 01 nim
2022 ctia UBND thi trdn Phii Thai

Piéu 2. Quyét dinh'ndy c6 hiéu luc ké tir ngay ky.

Piéu 3. Vin phong HDND va UBND, Céng chirc Tai chinh - k& todn; cac
ban nganh doan thé, can b0, cong chirc, khong chuyén trach chiu trach nhiém t4
chtrc thuce hién Quyét dinh nay./.

Noi nhdn:

- TT Pang iy, HDND TT ;

- Lanh dao UBND TT;

- Céc ban nganh doan thé TT:
- Nhu diéu 3;

- Luu:VP.







UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN PHU THAI Boc lap - Tw do - Hanh phiic

Phu Thai, ngay 06 thang 01ndm 2023

QUY CHE CHI TIEU NOI BO
CU THE MOT SO PINH MUC, CHE DO, TIEU CHUAN TRONG CHI TIEU,
QUANLY VA SU DUNG TAI SAN POI VOI CAN BO PANG, CHINH
QUYEN, POAN THE TREN BIA BAN THI TRAN PHU THAI
(Ban hanh kém theo Quyét dinh s6:  /OD-UBND ngdy 06/ 01/2023
ctia Uy ban nhdn dén thi tran Phii Thdi)

I. PHAM VI, MUC DICH, NGUYEN TAC, CAN CU XAY DUNG
QUY CHE

1. Pham vi ap dung

Quy ché nay duge ap dung dbi v6i céc td chirc chinh tri, cac ban nganh
doan thé va tit ca can bo, cong chirc, nhitng nguoi hoat dong khong chuyén
trach tai UBND thi trdn Phii Thai.

2. Muc dich xay dwng quy ché

Xay dung quy ché chi tidu ndi bd, quan Iy va st dung tai sin cong nham:

Thue hién tiét kiém, chdng lang phi trong chi tiéu, tang thu nhap cho can
b6 cong chirc trong co quan.

Str dung tai san cong ding muyc dich, cé hiéu qua

Tao quyén cht dong cho cac ban nganh, doan thé can b, céng chiic trong
co quan hoan thanh t6t nhiém vu chuyén mén duge giao.

3. Nguyén tic xay dung quy ché

Khong vugt qua muic chi hién hanh do co quan cé thdm quyén quy dinh

Ché db chi tiéu, quan 1y va sir dung tai san cong phu hop vai hoat dong
dic thi ctia UBND thj tran.

Dam bao cho cac ban nganh, doan thé, can bo, cong chiic hoan thanh
nhiém vu dugc giao.

Dén chu, cong khai héa trong can bd, cong chirc va nguoi lao dong trong
cO quan.

Quy ché c6 su tham gia ciia can bd, cong chire, t6 chiic cong doan co sd.

4. Cin cir dé xay dung quy ché:






Cin clr dinh mtrc phan bd ngan sach va du todn chi ngan sach hang nim
da duoc HDND thi trin phé duyét,

Can ctr ché do, tiéu chuin dinh mic chi tiéu tai chinh, quéan 1y va str dung
tai san cong theo quy dinh hién hanh ciia cip c6 thAm quyén.

Céan cur tinh hinh chi tiéu, quan ly, s& dung tai san clia co quan nhitng
nam trudc.

Can ¢ 6 lwong cong chic va trang thiét bi tai san trong co quan, cac ban
nganh, doan thé.

II. NOI DUNG QUY CHE CHI TIEU NOI BO, QUAN LY VA SU'
DUNG TAI SAN CONG.

1. Quy ché chi tiéu ndi bp.

1.1 Chi thanh toan cd nhin

1.1.1 Tién luong, tién céng, cdc khodn phu cap:

a, Tién luong, tién céng va cac khoan phu cép ciia cén bd, cong chic, lao
dong hop ddng cac chirc danh cong chirc thuc hién theo quy dinh hién hanh ctia
Nha nude.

Phy cép ngudi hoat déng khéng chuyén trach thi trin, khu thuc hién theo
Nghi quyét 05/2020/NQ-HPND ngay 25/7/2020 ctia Hoi ddng nhan dén tinh
Hai Duong khoéa XVI

Phuong thirc chi tra: Luong, phu cip cta can b, cong chiic, hop dong lao
dong chic danh cong chitc duge chuyén khoan qua tai khoan c4 nhén. Phu cap cia
ngudi hoat dong khong chuyén trach thi trén, khu duogc tra hang thing béing tién
mat.

b, Cac khoan trich ndp theo luong: Bao hiém x3 hoi, bao hiém y té,
BHTN, KPCD ké toan thuc hién trich ndp cho nguoi lao dong theo quy dinh
hién hanh ctia nha nudc.

1.1.2 Ché d6 ém dau, thai san:

Khi cén bg,cong chirc, ngudi lao dong nghi bm dau, thai san theo ché do;
ké todn cé trach nhiém lam thi tuc gii co quan c6 thim quyén tham dinh céc
ché d6, khi c6 két qua théng béo clia co quan c6 thim quyén, ké toén thuc hién
thanh toan kip thoi cac ché do cho cén bd, cong chuc, nguoi lao dong.

1.1.3 Chi hop dong lao déng:

Ngoai s6 lwong cac chiic danh cén b, cong chire, ngudi hoat dong khong
chuyén trach & thi trdn, khu theo quy dinh ctia HDND- UBND tinh Hai Duong.
UBNDthi trin ky hop déng st dung lao déng mét s6 cdng viée tai UBND thi
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trén nhu: Hop dong vé sinh UBND, Hop dong dua céng vin gidy moi, hop dong
quan trang nghia trang nhan dan, nghia trang liét s§, hop dong chin soc ciy
canh, vé sinh xung quang huyén, cét tia cdy canh tai nghia trang liét s¥, trong coi
nha hoi trudng UBND, hop ddng phat thanh vién, k¥ thuat vién Dai truyén
thanh...

Hop ddng lao dong theo céc cong viée ctia UBND dinh muc chi tra theo
hop ddng nhung khéng duoc vuot qua 4.500.000 dong/thang/ngudi va Tiy theo
murc d6 cong viéc.

1.1.4 Chi lam thém gio

Do tinh chét cong viéc lanh dao co quan c6 thé trung tip, phén coéng can
b6, cébng chirc lam thém gid. Muc chi theo quy dinh hién hanh.

1.2 Chi hé tro

UBND chi hé trg kinh phi hoat déng ctia mot s6 ban nganh, doan thé, co
s& khu dé thue hién mét sd nhiém vu cia dia phuong tir nguén chi thuong xuyén
ngéan sachthi trén. MTTQ va doan thé chinh tri - x& hoi tu trich kinh phi hd tro
chi hoi, chi doan cp dudi tir ngudn qu§f hoi.

1.3 Quy dinh vé chi tién dign, tién nwéc, tién dién thoai.

a, Chi tién dién, tién nudc:

Hién tai Van phong UBND chi tra tién dién, tién nudc co quan va cic nha
van héa khu dan cu. Dé nghi cac don vi str dung dién, nudc may ding muc dich,
nhu cAu, tiét kiém. Khi ra khoi phong phai tit tAt ca cAc thiét bi dién, nudc.

b, Chi tién che, nude sinh hoat:

Chi tién che, nuéc cho phong lanh dao Vin phong UBND, Vin phong
Pang 0y can ct tinh hinh thyc t& chi dam bao tiét kiém tranh lang phi.

UBND chi chi tién nuéc ubng cho nhitng héi nghi can thiét, c6 phé duyét
ctia chu tai khoan.

¢, Chi tién dién thoai:

Cac chure danh dugc trang bi dién thoai cb dinh tai cdc phong lam viéc.

- Bi thu, ph6 Bi thu Déang uy;

- Cha tich, cac phé Chu tich UBND;

- Thuong truc Cong an, Quan sy, Van phong UBND.

Thanh toan theo thuc té, trén tinh than tiét kiém.

1.4 Chi 16 chive hop, hpi nghi, ky niém thanh Igp nganh.

Céac hoi nghi (so két, téng két chuyén d8, tong két nam, tap huén, trién
khai nhiém vu cdng tac chuyén mén) phai thyc hién ding ché dd chi tiéu hoi
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nghi trong pham vi dy toén kinh phi hang nim ctia UBND dugc cip ¢ thdm
quyén phé duyét. Xac dinh noi dung, thoi gian, dia diém, sé luong dai biéu mot
cach hop 1y, thiét thue, khéng truong hinh thirc, khéng 6 chirc lién hoan, chiéu
dai, khéng chi cac hoat dong két hop tham quan, nghi mat, qua ting, qua luu
niém. Pam bao theo quy dinh.

Theo Quyét dinh sb: 32/2017/QD-UBND ngay 19 thang 12 nam 2017
ctia UBND tinh Hai Duong vé viée quy dinh ché d6 cong tac phi, ché d6 tb chirc
h6i nghi ctia cac co quan Nha nudc, don vi sy nghiép cong 1ap, td chirc chinh tri
x4 hoi, céc tb chitc hoi st dung kinh phi do ngin sach nha nudc hd trg trén dia
ban tinh Hai Duong; Nghi quyét 10/2019/NQ-HDND ngay 11/7/2019 cta Hoéi
d6ng nhan dan tinh Hai Duong.

* Mike chi hé tro tién dn cho cdc dia biéu va khdch moi khong thudc dién
huong lwong tu ngdn sdch nha nudc:

Hbi nghi do thi trdn t6 chirc: Mitc chi 100.000 dong/ngudi/ ngay dbi véi
dai bidu khach moi khéng trong danh sach tra lwong ctia UBND (Cac hoi nghi
chuyén mén, hoi nghi trién so két va tong két chuyén dé, hdi nghi tong két nam
ctia Pang uy, chinh quyén, UBND, doan thé, Pai hoi theo nhiém ky clia cac
doan thé, céc t chirc chinh tri - x3 hdi, to chitc x3 hoi cla dia phuong).

Ky hop HPND t6 chitc: Mirc chi theo Nghi quyét HDND tinh quy dinh

1.5 Quy dinh ché dp tiép khdch va cong tdc phi:

a, Ché db tiép khach:

Can ctr Quyét dinh sb: 32/2017/QD-UBND ngay 19 thang 12 nam 2017
ctia UBND tinh Hai Duong vé viée quy dinh ché d6 cong tac phi, ché d6 t6 chiic
héi nghi cua cac co quan Nha nudc, don vi sw nghiép cong lap, td chirc chinh tri
x4 hdi, cac to chirc hdi sir dung kinh phi do ngén sach nha nudc hd tro trén dia
ban tinh Hai Duong; Nghi quyét 04/2019/NQ-HPND ngay 11/7/2019 ctia Hoi
ddng nhan dan tinh Hai Duong.

- Viée td chirc moi com khéch do Chu tich UBND quyét dinh, theo tham
quyén trong pham vi du toan ngan sach duoc cdp, ddm bao rén tinh than tiét
kiém, chéng lang phi. Khéng st dung ngn séch nha nudc dé mua qua ting ddi
v6i cc doan khach dén lam viée.

- Mitic chi tiép khach:

+ Mirc chi tién giai khat dbi voi khach dén lam viée tai co quan, don vi ti

da 20.000 dbng/01 budi lam viéc (ntra ngay)/ ngudi.






+ Chi m&i com: Truong hop cin thiét thi Tha truong co quan, don vi
quyét dinh t6 chirc moi com khach theo miic chi (bao gdm ca dd ubng):
300.000d6ng/suit,

+ Murc chi moi com duge 4p dung ca cho dai bidu cua don vi tham gia
tiép khéch.

b, Ché do cong t4c phi

* Truong hop di cong tac phai tu tic phuong tién, luu tri thi dwge thanh
todn tién ty thc phuong tién. Cu thé nhu sau:

- Thanh toan tién phuong tién cong tac

+ Di cbng tac ngoai tinh: Dugc thanh toan theo gid cude van chuyén hanh
khach thyec té.

+ Bi cong tac trong tinh (4p dung dbi véi truong hop khong khoan cong
tac phi):

Cach tru s& co quan ti 15km trd [én duge thanh todn theo mirc khoan sau:

+ Khoang cach tir 15km dén 20km; Mirc t6i da 60.000 dong/ngudi/lan di
cong tac.

+ Khoang cach trén 20km dén 30km: Mirc ti da 100.000 dong/ngudi/lin
di cong tac.

+ Khoang cach trén 30km: Mirc t6i da khéng qua 200.000 ddng/ngudi/lan
di cong tac.

- Thanh toan phu cip luu trii;

+ Di cong tach ngoai tinh: 4p dung mirc: 180.000d6ng/ ngay/ ngudi

+Bi cong tac trén ving bién, dio: 250.000d6ng/ ngay/ nguoi

+ Di cbng téc trong tinh (4p dung dbi voi truong hop khéng khoan cong
tac phi): cach tru s¢ co quan tir 15km tré 1én, mitc phu cAp luu tri: 80.000d6ng/
ngay/ nguoi.

(Dbi v6i trudng hop di cong tac trén 15km tir trén 02 ngay ma khong luu
tra thi mirc thanh toan tdi da cho 14n di cong tac khong quéa 02 14n mirc thanh
todn tién phuong tién cong tac)

- Céin ctr dé thanh toan tién ty tic phuong tién di cong tac: Theo Quyét
dinh s6: 32/2017/QD-UBND ngay 19 thang 12 ndm 2017 cta UBND tinh Hai
Dir(mg vé viéc quy dinh ché do cong tac phi, ché do tb chirc héi nghi cta céac co
quan Nha nuéc, don vi sy nghiép cong lap, to chirc chinh tri x4 héi, cac td chire

hoi str dung kinh phi do ngn sach nha nuéc ho tro trén dia ban tinh Hai Duong.






1.6 Quy dinh chi boi dwdng va cong tic xi hpi

Chi ngay Tét cb truyén: 500.000 ddng/ngudi;

Ngay 18: 100.000 dong/ngui.

Tham hoi 6m dau, hiéu cta cha, me, vo, ch@ng, con va ban than cong
chie, chuyén trach. Mitc chi: 300.000 dong - 500.000 dong/lan.

Chuc mimg ky niém: 300.000 dong - 500.000 ddng/lan.

Cén bd cdng chirc khi chuyén cong tac di noi khac: 500.000 dong/ngudi;
Cén bd nghi huu: 1.000.000 dong/ngudi.

Chi clgl’ic mung sir}h nhét: 300.000 dong/ngudi. , q

Chi ho trg dam hiéu (Chi mua vong hoa theo thuc t€ tai thoi diém mua).

Chi trg cAp va chi cho cong tic x4 hoi khéc theo quy dinh ctia phép luét.

2. Quan Iy va sir dung tai san cong

2.1 Trang thiét bi tin hoc, dién tiv ( mdy vi tinh, mdy in, mdy phé 16 ...)

Céac phong ban Cac phong, ban, ca nhan dugc giao sir dung phai thuc hién
ding quy trinh k¥ thuét st dung may, tit ngudn dién vao may khi khéng st dung
(ké ca trong gid 1am viée va khi hét gio lam viéc). Han ché dén muirc t6i thidu
viée st dung mdy in dé in sao, pho t6 tai lidu (461 v6i may in c6 chirc ning phd
t6) chi sir dung may moéc thiét bi phuc vu cho céng viéc chuyén mén, tuyét dbi
khong duge st dung may vi tinh d& choi trd choi, xem phim, chi sir dung dé
xem Internet nhifng théng tin can thiét hodc tra ctru vin ban phuc vu céng tac
chuyén mon.

Hang nam UBND chu déng ky hop dong bao tri bao dudng cho may méc
thiét bi clia tit ca co quan dé dam bao st dung lau bén;

Khi ¢6 su cd v& mdy moc thiét bi, cac phong, ban bdo cdo truc tip véi
chu tich UBND, phé cht tich uy ban hodc quan van phong UBND dé kiém tra,
xu ly.

M4t méat, hu hong tai san do nguyén nhan chii quan c4 nhén giy ra thi cd
nhéan phai chiu trach nhiém stra chiia, bdi hoan.

Thanh toén tién chi phi sira chita cac thiét bi tin hoc phai c6 xéc nhan clia
cht tich UBND hoic phé chi tich UBND thi tran.

2.2 Cdc tai sén khdc

Tai san, cbéng cu, dung cu van phong tai cidc phong, giao cho céc ban
nganh, doan thé quan ly va sir dung, can bd céng chirc clia ban nganh, doan thé

str dung ctia phong nao thi phai chiu trach nhiém quéan ly ctia Phong do;






Céc tai san tai hoi truomg, phong hop, tai san chung giao cho van phong
UBND va cong chitc Van hoa - X& hoi quén ly va thuc hién bao dubng va chi
theo thuc té.

Khéng ty v di chuyén, khong trang bi tai nha riéng cho cé nhén, cho thué,
cho muon, didu chuyén giita cdc phong, ban nganh khi chua duge phép clia l&nh
dao dia phuong.

Trong qué trinh quéan ly va sir dung phai thyc hién bao dudng tai san dé sir
dung bén va 14u dai. Hang ndm phai thyuc hién kiém ké theo quy dinh.

3. Quy dinh viée xir Iy vi pham

Néu vi pham quy ché chi tieu ndi bd, quy ché quan ly va sir dyng tai san
cong co6 lién quan dén linh vuc c6 quy dinh ctia nha nudce thi phai xir 1y theo quy
dinh hién hanh ctia Nha nudc.

Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y va st dyng tai san
cong clia co quan (ngoai vi pham néu trén) thi tiy theo tinh chat, mic d6 dé xir 1y,

L. TO CHUC THU'C HIEN

Céc ban nganh, doan thé cin clr vao quy ché nay, x4y dung quy dinh cu
thé vé chi tiéu, quan ly tai sin thudc pham vi ciia ban nganh, doan thé minh dé
trién khai thuc hién c6 hiéu qua quy ché d& ban hanh; nham thuc hién tiét kiém,
chéng lang phi.

Nhitng ndi dung chi tiéu phat sinh trudce thoi diém quy ché nay cé hiéu luc
thi duge thuc hién theo cic quy ché trudce day.

Céc ndi dung chi khong nim trong quy ché nay thi chi theo cic vin ban
quy dinh cua chp ¢co thAm quyén.

Giao cho Cong chtrc Vian phong - Théng ké phdi hop véi cac ban nganh,
doan thé, Trudng ban Thanh tra nhén dén theo doi, don dbe, kiém tra thuc hién
quy ché nay.

Khi céc vin ban quy dinh v& ché do, dinh mirc chi clia nha nudc thay dbi
thi 4p dung dan chidu dé sira d6i, bd sung hoic thay thé bing quy ché méi.

Trong qua trinh thuc hién néu ¢b vudng mic, d& nghi phan anh kip thoi

voi chil tai khoan dé nghién ctru va giai quyet./.






